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GSE/M-21 1462
COMPUTER AWARENESS (LEVEL-I)

LI- (I) BASIC COMPUTER EDUCATION

Time : Three Hours] [Maximum Marks : 100

Note : Attempt five questions in all. All questions carry equal
marks.
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1. What is operating system? Explain functions of Operating
System.

�	��
����� ������ ��	� �� � �	��
����� ������ �
� �	�!� ��"	#��

2. Write short note on following :

(a) Interface.

(b) Desktop.

(c) Icons.

(d) Folder.
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3. What is Word Processing ? Explain component of MS-Word

Window.
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4. What is Mail Merge ? Explain the steps to create mail merge.

�
�� ��!� ��	� �� � �
�� ��!� 2�	�
� �
� 3�4		
�� �	
� ��"	#��

5. Write short note on the following :

(a) Electronic Spread Sheet.

(b) Cell, Row and Column.

(c) What If analysis ?

(d) Web Browsers.
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6. Explain the various mathematical functions and statistical

functions in MS-Excel.
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7. What is PowerPoint Presentation? Explain the advantage of

PPT and also write the steps to create and modify the

presentation.
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8. Explain the various views of PPT.
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9. Explain Internet and its application.
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10. What is net surfing and explain various tools used in net

surfing?
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